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1.0 Introduction

The ASEAN International Mobility for Students (AIMS) programme was
established to create student mobility for citizens of all SEAMEO member
countries. It has always been one of the key strategic elements of
cooperation leading to the development of a regional common space in

higher education among countries in Southeast Asia.

Malaysia was a pioneer in the Malaysia-Indonesia-Thailand (M-I-T) Student
Mobility Pilot Project which was initiated in 2009 through the participations of
the governments of the three countries. It was developed as a precursor to
expanding a student mobility programme to the Southeast Asia region and
beyond which is now known as AIMS Programme. This programme has

since been joined by Japan and Korea.

With the establishment of the AIMS Programme, this guideline is developed
as a guide for Malaysian universities to set out arrangements for the
administration of AIMS programme as reference for Malaysian universities

that participate in this programme.



2.0 General Guideline

This guideline is intended to provide sufficient information regarding

the management of AIMS programme. This document is applicable to

all Malaysian AIMS member universities.

2.3

2.4

Participating Universities and Countries

Ministry of Education (Higher Education), MOE(HE) is
responsible for selecting suitable universities to participate in the
AIMS Programme. For participating AIMS member universities,
it is not necessary to have bilateral agreement for them to send
and receive students.

Each of member universities is responsible for:

I credit transfer;

i. course matching; and

lii.  promote AIMS programme to students.

The list of participating AIMS member universities is shown in

Appendix 1.

Selection of Disciplines

The disciplines for AIMS programme is identified based on the
niche area of participating AIMS member universities and
strategically on developing expertise in the AIMS participating

countries. The list of disciplines is shown in Appendix 2.



2.5

2.6

2.7

Duration of Study

The duration of AIMS Programme is one semester only. The
home university should allow their students to participate in AIMS
Programme during the duration of their study from second year
onwards. Final semester students however, are not advised to

participate.

Student Participation

SEAMEO RIHED encourages participating AIMS member
universities to receive and send students based on the principle
of reciprocity. However, MOE(HE) respects each AIMS member
universities to decide on the number of students in accordance
with the funding provided by MOE(HE).

Funding

2.7.1  Students under AIMS program are funded by MOE(HE)
where the amount of financial assistance varies
according to host countries.

2.7.2  Financial assistance provided to the students is for only
one semester. Students who wish to study for 2
semesters, the costs must be borne themselves. List of
allocation for each country is shown in Appendix 3.

2.7.3  AIMS member universities are required to propose the
projected number of outbound students to MOE(HE) at
the beginning of each year for fund allocation.



2.8

2.9

2.10

2.11

Credit Transfer System

AIMS member universities are responsible in deciding the credit
transfer system for their students based on the agreement
between both universities. Academic Transcripts should be given
to all students completing the course. Course matching should

be decided by the university based on the Learning Outcomes.

Language

All courses offered to AIMS Programme students must be in
English except for the discipline of Language and Culture. Home
university is responsible for selecting students with good English

proficiency.

Home and Host University Regulation
AIMS member universities and students must adhere to host and

home country rules and regulations.

Communication between Home and Host University
The contact person from each participating home and host
university must be clearly identified for the purpose of AIMS

Programme communication.



2.12 Reporting

2.14.1 AIMS member universities are required to submit
confirmed student list to the Education Malaysia
Division, Department of Higher Education, MOE(HE).

2.14.2 AIMS member universities are required to submit a
report of AIMS Programme to MOE(HE) 3 months after
students’ study completion. Refer to Appendix 8.

2.14.3 Outbound and inbound students are required to
complete AIMS Survey Form shown in Appendix 5 for

the purpose of reporting their progress.



3.0

Inbound Students

This section provides information on Malaysian AIMS member

universities managing inbound students from AIMS partner

universities. The guidelines are as follow:

3.1 Pre-Arrival

The host university should provide:

3.1.1

3.1.2

Application Procedure

Interested students who are keen to participate in AIMS
Programme are required to fulfil application requirement
set by AIMS member universities. Application package
can be obtained from their respective AIMS member
universities International Office. Completed application
documents will be sent to potential host faculty. An offer
letter will be issued to the students with the relevant

faculty’s consent.

Academic Calendar
Students are required to follow the academic calendar

of host university.



3.1.3

3.1.4

3.1.5

Registration
Students’ registration:
Students should be registered as an active student
during their period of study.
Subject registration:
Students are required to register for a minimum of 12
registered credits. AIMS member universities will
discuss and facilitate with host university on the

selection of the subject.

Medical Check-up and Health Insurance
Incoming students are mandated to undergo medical
screenings and the results shall be certified in
accordance with the medical screening guidelines set
by the Ministry of Higher Education.
(https://educationmalaysia.gov.my/how-to-

apply/medical-screening.html/)

Passport and visa

Students must have a passport with a minimum validity
as required by Malaysian authority. AIMS member
universities will provide assistance for student pass
(mobility) application at Education Malaysia Global
Services (EMGS) prior to departure. Students are not

allowed to enter Malaysia on tourist / social visit pass.



3.2 Upon arrival

The host university should provide:

3.21

3.2.2

3.2.3

3.2.4

Airport transfer
AIMS member universities will arrange airport pick-up

upon request by International Office of home university.

Orientation for Students

AIMS member universities should organize an
orientation program for all inbound students to provide
necessary information such as Malaysian religion,
culture and tradition, public transport, facilities, climate,

dress code, safety and security, and academic matters.

Buddy system
AIMS member universities are strongly encouraged to

appoint buddies to assist all inbound students.

Accommodation
Host university shall provide assistance for incoming

students’ accommodation.
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3.3 Post Programme
Upon completion of the mobility programme, students and the

host university are required to take the following actions:

3.3.1 Evaluation
All students are required to fill in the AIMS Survey Form at

the end of the programme. Refer to Appendix 5.

3.3.2 Academic Transcript and Certificate of Participation
AIMS member universities should provide academic
transcript and certificate of participation to the students
through the home university coordinator. The students’
transcripts must be sent to MOE(HE) within 2 months after

completion of programme.

11



4.0 Outbound Students

This section provides information on Malaysian AIMS member

universities managing outbound students to AIMS partner universities.

The guidelines are as follow;

4.1 Pre-Departure

The home university should provide:

4.1.1 Application Procedure

Students who are keen to participate in AIMS programme

are required to fulfil application requirements set by AIMS

member universities and host universities. Application

package can be obtained from their respective AIMS

member universities’ International Office. The selection

criteria are as follows:

Vi.

Vil.

Nominated or supported by AIMS member universities;
Fulltime undergraduate Malaysian student;

Academic standing of a minimum CGPA 3.0;

Fulfil the English Language requirement if required by
host university (e.g MUET, TOEFL or IELTS);

Fulfil the additional academic or language requirements
set by host faculty (e.g. Korean, Japanese);

Students must complete at least two semesters of
studies at home university before joining the programme
and,

Free of any disciplinary action and must be in good
health.

12



Student selection process is explained in Appendix 4.

4.1.2 Academic Calendar

AIMS member universities should refer to the academic
calendar of the host university and students are required to

follow accordingly.

4.1.3 Letter of Acceptance

AIMS member universities must ensure students receive

‘Letter of Acceptance’ from respective host university.

4.1.4 Registration

Students registration:

Students should register as an active student during
their period of study.

Subject registration:

Students are required to register for a minimum of 12
registered credits. Home universities and host
universities will discuss and facilitate the selection of
subjects. The credit transfer system/scheme will be
given to students who have completed activities
specified in the course syllabus. Home university must

ensure credits are transferable.

13



4.1.5 Student Status at Home University
Students receiving scholarship / funding from other bodies
(e.g PTPTN, JPA, MARA) must inform their sponsor prior

to departure.

4.1.6 Medical Check-up and Health Insurance
Students must be in good health prior to departure. Medical
check-up depends on the requirement of the host
university. All students must have international
health/travel insurance policy prior to departure. The
insurance should cover personal accident, inpatient
treatment, repatriation, and death. Insurance can be

purchased by students or home university.

4.1.7 Passport and visa
Students must have a valid passport with minimum validity
as required by the country authority. Students must hold a
valid visa to enter host country. AIMS member universities
and host universities should provide necessary assistance

for students in obtaining the appropriate visa.

4.1.8 Funding
MOE(HE) will provide financial assistance to member
universities which may cover any of the following:
I. One return (round trip) international flight ticket;
. Visa;
lii. Health Insurance;

14



Iv. Accommodation; and

v. Living allowance.

Students are expected to bear additional costs if

necessary.

4.1.9 Pre-Departure Briefing
AIMS member universities are responsible to provide pre-
departure briefing to students. The briefing includes the
following:
I. Objective of AIMS Programme,;
ii. Mission and Vision of AIMS Programme; and

lii. Benefits and expected outcomes of the programme.

4.2 Upon Arrival
Upon arrival at the host university, students are required to:
I. Inform International Office at home and host university.
ii. Fill out AIMS Survey Form and submit a report of AIMS
Programme. Refer to Appendix 5 & 8.

Home university is required to inform the respective Malaysia

Embassy at host university’s country regarding arrival of the
mobility students.
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4.3 Post Programme
Students are required to submit a written AIMS Programme
Report and a video report within one month after returning
home. Report should consist of:
I. Background of host university;
li. Facilities (accommodation, transport and meal);
lii. Learning experience (academic and cultural);
Iv. Activities; and
v. Contribution to the nation and impact of AIMS programme

to the student.

AIMS member universities are required to organize sharing

session once the students return from the programme.

5.0 Guideline Effective Date
This guideline takes effect as of 1 September 2018 .
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Malaysia

Universiti Malaya

Universiti Sains
Malaysia

Universiti
Kebangsaan
Malaysia

Universiti Teknologi
Malaysia

Universiti Putra
Malaysia

Universiti Utara
Malaysia

Universiti Teknologi
MARA

Universiti Malaysia
Terengganu

Universiti Malaysia
Sabah

Universiti Malaysia
Pahang

Thailand

Chulalongkorn
University

Kasetsart University
Mahidol University

Mae Fah Luang
University

Prince of Songkla
University
Thammasat University
King Mongkut’s

University of Technology
Thonburi

Chiang Mai University

Indonesia
Ahmad Dahlan
University

BINUS University,
Jakarta

Bogor Agricultural
University,

Maranatha Christian
University
Gadjah Mada
University,
Yogjakarta
Universitas Indonesia,

ISI Denpasar,
Bali

ISI Surakarta,Solo

Sebelas Maret
University

Sriwijaya University

Universitas Pendidikan
Indonesia

Bandung Institute of
Technology

Brunei
University Brunei
Darussalam

Institute Teknologi
Brunei

Philippines

St. Paul University of
the Philippines

Central Luzon State
University

Lyceum of the
Philippines University

Central Bicol State
University of
Agriculture

University of St. La
Salle

Central Mindanao
University

University of Mindanao

St. Louis University

Ateneo de Manila
University

De La Salle University

University of the
Philippines

University of Santo
Tomas

Vietnam
Foreign Trade
University, Hanoi

Nong Lam University,
Ho Chi Minh

Hue University, Hue City

National Economics
University, Hanoi

Thai Nguyen University
of Technology

Vietnam Maritime
University

University of Transport
and Communications

Thuy Loi University
(Water Resources
University)

Vietnam National
University
of Agriculture
Thai Nguyen University
of Forestry and
Agriculture

APPENDIX 1
LIST OF AIMS MEMBER UNIVERSITIES

*subject to change

Hokkaido University

University of Tsukuba

Tokyo University of
Agriculture and
Technology

Hiroshima University

Sophia University

Waseda University

Ritsumeikan
University

Ibaraki University

Tokyo Metropolitan
University

University of Tokyo

Rakuno Gakuen
University

Catholic University
Of Daegu

Chonnam National
University

Hannam University

Kangwon National
University
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Language &
Culture

Agriculture

Economy

Environmental
Science and
Management

Hospitality
and Tourism

Biodiversity

APPENDIX 2
LIST OF AIMS DISCIPLINES

*subject to change

International
Business

Food Science
and
Technology

Engineering

Marine
Science
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APPENDIX 3
MAXIMUM RECOMMENDED AMOUNT OF SPONSORSHIP

*subject to change

COUNTRIES AMOUNT (RM)

Indonesia 6,500
Thailand 6,500

Vietnam 6,500
Philippines 6,500

Brunei 10,000
Japan 20,000
Korea 15,000
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APPENDIX 4

STUDENT SELECTION PROCESS

Responsible

International Office &
Faculty

International Office &
Faculty

International Office &
Faculty

International Office &
Faculty

Flow

>

Work process

START

AIMS Promotion to
students

Receive application
from student

Student selection

Offer letter to selected
student

END of selection
process and student
application package will
be sent to Host
University
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APPENDIX 5
AIMS PROGRAMME SURVEY

) RHEBCY)

A MUTU.

MINISTRY OF HIGHER EDUCATION

AIMS PROGRAMME SURVEY FORM

Please tell us what you think!

Dear students, to help improve our programme and services, we would greatly
appreciate your comments by completing this questionnaire and returning it to the
International Office (10).

Thank you.

1. PERSONAL INFORMATION

Name:
Matric No. :
(optional)

Gender : Q Male Q Female

Contact Details : H/P

Email :

Faculty :

Programme :

Nationality :

2. PROGRAMME DETAILS

Type of Programme : O Inbound O Outbound

21



Duration : Startdate ...,

Enddate .......ccoovviiiiii

Home University :

Host University :

3. PRE-ARRIVAL
Please tick [v] the appropriate box

No. | Item Strongly Disagree
Disagree

Agree

Strongly
Agree

Not
Applicable

(1) | Information on AIMS
Programme are easily
available at home university

(2) | Information on AIMS
Programme are easily
available at host university

(3) | Satisfied with the pre-
departure briefing provided
by home university

(4) | The process of application is
easy.

(5) | Offer letter issued in a timely
manner.

(6) | Visa approved in a timely

manner.

(*) If you strongly disagree with any statement above, please state why.

22




4. ARRIVAL EXPERIENCE

Please tick [v] the appropriate box

No. | Item Strongly | Disagree | Agree | Strongly Not
Disagree Agree Applicable
(1) | Host university provides airport pick-up
services.
(2) | Host university provides ‘Student
Buddy’ assistance.
(38) | Orientation provided covered sufficient information on :
a. Rules and Regulation
b. Course Registration
c. Visa related matters
d. Health and Safety
e. Facilities
f. Other Services provided by 10
(*) If you strongly disagree with any of the above statement, please state why.
5. ACADEMIC EXPERIENCE
Please tick [v] the appropriate box
No. | Item Strongly | Disagree | Agree | Strongly Not
Disagree Agree Applicable
(1) | Course registration process was easy.
(2) | Satisfied with the overall course
content.
(3) | Satisfied with the quality of teaching.
(4) | Satisfied with the learning tools and
teaching aids used.
(5) | Satisfied with the assessment method
for each course.
(6) | Satisfied with the services and facilities
at the faculty.
(7) | Enhanced interest in the area of study
(8) | Satisfied with courses taughtin
English.
(9) | Satisfied with the examination process.
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(*) If you strongly disagree with any of the above statement, please state why.

6. NON-ACADEMIC EXPERIENCE
Please tick [v'] the appropriate box

No. | Item Strongly | Disagree | Agree | Strongly Not
Disagree Agree Applicable

(1) | Satisfied with the services provided by the IO :

a. Visa related matters

b. Activities
ie. Homestay/Cultural

c. AIMS Programme certificate

d. Customer service

(2) | Satisfied with the following facilities provided :

a. On campus accommodation

b. On campus transportation

c. Sports facilities

d. Library

e. WiFi

f. Health Centre

g. Cafeteria

(3) | Student Buddy provides assistance
throughout study period.

(*) If you strongly disagree with any of the statement above, please state why.
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7.

POST PROGRAMME

Please tick [v] the appropriate box

No. | Iltem Strongly | Disagree | Agree | Strongly Not
Disagree Agree Applicable
Q) Gain new learning experiences.
(2) Gain cross cultural exposure.
(3) Able to adapt and act in new situation.
(4) Communication skills improved.
(5) Being more confident and self-reliant.
(6) Improve critical thinking skills.
7 Being able to respect, interact and
work with people from other
background and culture.
(8) Help to better understand and
appreciate own cultural values.
9) Encourage to make new friends
without prejudice.
(10) | Enhance personal network at global
level.
(*) If you strongly disagree with any of the statement above, please state why.
8. OVERALL ASSESMENT
Please tick [v] the appropriate box
No. | ltem Strongly | Disagree | Agree | Strongly Not
Disagree Agree Applicable
(1) | AIMS Programme meets my
expectation.
(2) | I will promote the AIMS Programme to
others.

(*) If you strongly disagree with any of the statement above, please state why.

25




0. Do you have any other comments, concerns or suggestions for the future
improvement of the AIMS Mobility Programme?

Thank you for participating in the survey.
Your participation is very much appreciated.

26



FRAMEWORK OF AIMS PROGRAMME QUESTIONAIRE

(INBOUND/OUTBOUND)

!

Pre-Arrival
(10)

v

Arrival Experience

(10)

l

y

During Programme

Academics

After Programme

\ 4

Non-Academics

A\ 4

Overall Experience

A
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APPENDIX 6
AIMS STUDENT AGREEMENTS

Y eSS,

PERJANJIAN PERTUKARAN PELAJAR

MINISTRY OF HIGHER EDUCATION

DI BAWAH PROGRAM

ASEAN INTERNATIONAL MOBILITY FOR STUDENTS (AIMS)

DI ANTARA

(NAMA PELAJAR)

DAN

(NAMA UNIVERSITI)

28



PERJANJIAN PERTUKARAN PELAJAR SETEM
DI BAWAH PROGRAM HASIL
ASEAN INTERNATIONAL MOBILITY FOR STUDENTS (AIMS)

PERJANJIAN ini adalah diperbuat pada ................... haribulan .................... tahun .o,
DI ANTARA (Nama Pelajar HUIUf BESAI) ......ccooiiiviiiieiiiiee ettt e e e e st ae e e e e e e e s s enennaaaneeeaaee e s
No. Kad Pengenalan ..........cccccovviiiieenniienennnn, No. Matrik Pelajar .........cccocvieeeiiiiiiieeiiieee e

YaNG DEFAIAMAL T .. ..ot e et e e e e et b e e e anes

kemudian daripada ini disebut “PELAJAR” sebagai pihak pertama,

DENGAN UNIVERSITI ..........cccoeeeee , sebuah institusi pengajian dan badan berkanun yang ditubuhkan
Aibawah ... di bawah Akta Universiti dan Kolej Universiti 1971,
DEIAIAMAL Qi....eeiiiiiiiiie e et e st a bbb e (selepas

ini disebut UNIVERSITI)

DAN (Nama Penjamin HUIUF BESAN) ......cccoiiiiiiiii et s s e e e e e e e e e e e et et e e et e aeae e e aaaaaastn e aeaaaaaees

No.

Kad Pengenalan .............cccccciiiiiiinnnnn, Yang beralamat di ...,

kemudian daripada ini disebut “PENJAMIN” sebagai pihak ketiga.

BAHAWASANYA :

A.

PELAJAR telah diluluskan penajaan untuk menyertai program pertukaran tertakluk kepada syarat-
syarat yang terkandung dalam Surat Tawaran bertarikh .............ccooooiiinenneennn. (kemudian
daripada ini disebut “SURAT TAWARAN TERSEBUT”) yang dikeluarkan oleh UNIVERSITI dan
institusi rakan kerjasama, di mana yang berkenaan, serta terma dan syarat yang terkandung dalam
Perjanjian ini.

PELAJAR ingin mengikuti dan telah memohon dan UNIVERSITI di atas permohonan tersebut telah
meluluskannya untuk mengikuti kursus yang berkaitan di mana butir kursus adalah seperti yang
dinyatakan di dalam SURAT TAWARAN TERSEBUT, tertakluk kepada terma dan syarat dalam
Perjanjian ini.

PENJAMIN (Ibu bapa/ Ahli keluarga/ Penjaga) telah bersetuju bersesama dan berasingan untuk
bertanggungjawab terhadap pelaksanaan segala terma dan syarat oleh PELAJAR vyang
terkandung dalam Perjanjian ini dan selanjutnya bersetuju untuk menanggungrugi UNIVERSITI
terhadap segala liabiliti, kerugian, kehilangan, kos dan perbelanjaan yang mungkin ditanggung
oleh UNIVERSITI disebabkan kemungkiran PELAJAR dalam Perjanjian ini atau mana — mana
bahagian.
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MAKA ADALAH DENGAN INI DIPERSETUJUI DAN DIPERSAKSIKAN seperti berikut:

FASAL 1 - SYARAT-SYARAT

11 PELAJAR, dengan kelulusan dan persetujuan PENJAMIN dengan ini bersetuju :-

111

1.1.2

1.13

1.14

1.15

1.1.6

1.1.7

1.1.8

Bahawa, dia akan menyertai program sepenuhnya dan menduduki semua ujian atau
peperiksaan yang disyaratkan di bawah program, sekiranya ada seperti yang dinyatakan
dan akan menyempurnakan program yang berkaitan dalam masa yang ditetapkan dalam
SURAT TAWARAN TERSEBUT seperti yang diluluskan oleh UNIVERSITI;

Bahawa, di sepanjang program, dia tidak akan mengambil bahagian dalam apa-apa jua
kegiatan sama ada secara langsung yang bercanggah dengan mana-mana peraturan
institusi dan undang-undang negara di mana dia mengikuti program berkaitan atau tidak
langsung yang difikirkan oleh UNIVERSITI tidak berfaedah kepada PELAJAR,
UNIVERSITI atau negara dan akan berhenti daripada mengambil bahagian selanjutnya
dalam kegiatan itu, jika dikehendaki berbuat demikian;

Bahawa, jika dia telah menyempurnakan program yang berkaitan atau sebaliknya atas apa
jua sebab terlebih dahulu diberhentikan dari meneruskan program oleh institusi rakan
kerjasama, dengan serta-merta kembali ke Malaysia dan ke UNIVERSITI apabila
diarahkan berbuat demikian oleh UNIVERSITI atau wakil-wakil sah UNIVERSITI;

Bahawa, dia akan menyertai dan meneruskan program yang berkaitan di institusi rakan
kerjasama sebagaimana yang diarahkan oleh UNIVERSITI dari masa ke semasa;

Bahawa, semasa mengikuti program berkaitan, dia adalah tertakluk kepada dan akan
mematuhi arahan dan peraturan tatatertib sebagaimana yang berkuatkuasa dari masa ke
semasa di institusi rakan kerjasama di mana program dijalankan;

Bahawa, dia hendaklah melaporkan kepada UNIVERSITI dengan segera iaitu sebaik
sahaja laporan kemajuan dan semua keputusan ujian peperiksaan yang di isytiharkan oleh
institusi rakan kerjasama;

Bahawa, pada sepanjang tempoh program, dia tidak akan melakukan perbuatan salahlaku
dalam apa jua cara pun yang pada pendapat UNIVERSITI mungkin akan menjatuhkan
nama baik UNIVERSITI dan atau nama baik negara;

Bahawa, dia adalah tertakluk kepada dan akan mematuhi peraturan tatatertib dan arahan
sebagaimana yang dikeluarkan oleh UNIVERSITI dari semasa ke semasa.

FASAL 2 - PEMBAYARAN ELAUN DAN PERBELANJAAN LAIN

2.1 Sebagai balasan bagi perkara-perkara yang tersebut di atas, UNIVERSITI dengan ini bersetuju
akan membayar penajaan seperti yang diluluskan.
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2.2 Walau apa-apa pun yang terkandung dalam Fasal 2.1, UNIVERSITI mempunyai budi bicara yang
mutlak untuk tidak memenuhi peruntukan Fasal tersebut tanpa liabiliti untuk memberi gantirugi dan
atau pampasan kepada PELAJAR tanpa menyentuh hak-hak UNIVERSITI dalam Perjanjian ini
sekiranya PELAJAR menerima sebarang bantuan yang serupa daripada individu atau institusi
yang lain, yang dianggap oleh UNIVERSITI sebagai tidak perlu bagi UNIVERSITI untuk memberi
bantuan menurut Fasal 2.

FASAL 3 - PENJAMIN

3.1 Adalah dipersetujui dan diakui oleh PELAJAR dan PENJAMIN seperti berikut:

3.1.1

3.1.2

3.1.3

3.14

3.15

Bahawa PENJAMIN bersetuju bersesama dan berasingan untuk bertanggungjawab
terhadap pelaksanaan segala terma dan syarat oleh PELAJAR yang terkandung dalam
Perjanjian ini dan selanjutnya untuk menanggungrugi UNIVERSITI terhadap segala liabiliti
kerugian, kehilangan kos atau sebarang perbelanjaan yang mungkin ditanggung oleh
UNIVERSITI berikutan kemungkiran PELAJAR dalam Perjanjian ini atau mana-mana
bahagiannya.

Bahawa jika pada masa berkuatkuasanya Perjanjian ini penjamin itu meninggal dunia atau
tidak lagi bermastautin di Malaysia atau tinggal di luar Malaysia untuk satu tempoh lebih
dari dua belas (12) bulan berterusan atau dihukum bankrap atau memasuki komposisi atau
skim perkiraan dengan pemiutang-pemiutang menerima perintah pentadbiran pemakan
gaji (kemudian daripada ini disebut ‘PENJAMIN TERDAHULU’) PELAJAR hendaklah
dalam masa yang munasabah mendapatkan seorang mengikut mana yang berkenaan,
yang sedia dan bersetuju untuk terikat dengan Perjanjian ini selaku PENJAMIN kepada
PELAJAR dan individu tersebut disetuju terima oleh UNIVERSITI sebagai pengganti
(kemudian daripada ini disebut “PENJAMIN DICADANGKAN”)

Jika PELAJAR dan atau PENJAMIN yang masih ada enggan dan atau gagal dalam masa
yang munasabah untuk mendapatkan individu, mengikut mana yang berkenaan, untuk
menggantikan PENJAMIN TERDAHULU; atau

Jika PENJAMIN YANG DICADANGKAN tidak sedia dan atau tidak bersetuju untuk terikat
dengan keseluruhan Perjanjian ini atau mana-mana bahagiannya, maka UNIVERSITI
boleh pada bila-bila masa selepas itu membatalkan Perjanjian ini tanpa sebarang liabiliti
dan tanpa memberi gantirugi atau pampasan kepada PELAJAR.

PELAJAR tidak lagi mempunyai apa-apa tuntutan ke atas apa-apa elaun dan perbelanjaan
kos di bawah Perjanjian ini melainkan UNIVERSITI hendaklah membayar atau mengatur
pembayaran tambang perjalanan balik PELAJAR yang berada di luar negara pada kadar
tambang, kelas dan kelayakan sebagaimana yang ditetapkan oleh UNIVERSITI sebagai
berpatutan dan tertakluk kepada peruntukan-peruntukan Fasal 3 pada Perjanjian ini.
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FASAL 4 - PENAMATAN PERJANJIAN OLEH UNIVERSITI

4.1

4.2

Walau apa-apa pun yang terkandung dalam Fasal-Fasal sebelum ini, adalah dipersetujui dan
diakui oleh PELAJAR dan PENJAMIN bahawa UNIVERSITI mempunyai hak untuk menamatkan
Perjanjian ini pada bila-bila masa di mana penamatan sedemikian adalah muktamad dan
UNIVERSITI turut berhak dengan serta-merta berhenti dari membayar penajaan kepada
PELAJAR tanpa menyentuh hak-hak UNIVERSITI yang lain di bawah Perjanjian ini selepas
memberi notis bertulis atas satu atau lebih alasan di bawah ini:

4.1.1 PELAJAR melakukan perlanggaran apa-apa syarat yang terkandung dalam Perjanjian ini;
atau

4.1.2 PELAJAR enggan atau dengan salahlakunya sendiri menjadikan dirinya tidak sesuai
untuk meneruskan program ini, atau

4.1.3 PELAJAR melakukan perlanggaran keseluruhan atau mana-mana bahagian Fasal 1
Perjanjian ini; atau

4.1.4 PELAJAR melakukan suatu perbuatan kemuflisan atau dihukum menjadi seorang bankrap
atau memasuki komposisi atau skim perkiraan pemiutang-pemiutangnya; atau

4.1.5 PELAJAR telah melakukan perbuatan jenayah, salahlaku dalam apa jua cara atau terlibat
dalam apa-apa kegiatan yang pada pendapat UNIVERSITI akan menjatuhkan nama baik
UNIVERSITI atau negara dan atau tidak selaras dengan kepentingan-kepentingan
UNIVERSITI dan atau negara; atau

4.1.6 PELAJAR didapati terlibat dengan penagihan dadah dan atau terlibat dengan apa-apa
aktiviti dengan penyalahgunaan dadah; atau

4.1.7 PELAJAR meninggalkan program yang berkaitan tanpa menyempurnakan tempoh yang
disyarat dan ditetapkan dalam SURAT TAWARAN TERSEBUT dan atau menukarkan
kursus yang berkaitan atau tempat program yang berkaitan tanpa persetujuan terdahulu
UNIVERSITI; atau

4.1.8 PELAJAR menyebab Perjanjian ini ditamatkan menurut Fasal 3 Perjanjian ini; atau

419 PELAJAR diberhentikan dari meneruskan program yang berkaitan oleh pihak berkuasa
UNIVERSITI; atau

4.1.10 PELAJAR diberhentikan UNIVERSITI atas sebab-sebab salahlaku, kecuaian atau lalai
dalam kewajipannya semasa menjalani program ini; atau

4.1.11 PELAJAR berhenti sebelum habisnya tempoh ikatan Perjanjian ini mengikut mana-mana
yang berkenaan seperti di bawah Fasal 2 Perjanjian ini.

Adalah selanjutnya dipersetujui dan diakui bahawa PELAJAR tidak boleh pada bila-bila masa
dalam tempoh kuatkuasa Perjanjian ini, iaitu dalam masa tempoh program:
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4.3

4.2.1 Mengambil apa jua bahagian dalam sesuatu penghasutan atau tunjuk perasaan di mana-
mana tempat oleh apa-apa pertubuhan, badan atau kumpulan orang, iaitu penghasutan
atau tunjuk perasaan yang pada pendapat UNIVERSITI, adalah memudaratkan
kepentingan UNIVERSITI dan Malaysia atau sesuatu institusi pendidikan;

4.2.2 Menyediakan atau mengedarkan dengan apa-apa cara, atau mengambil apa jua bahagian
dalam menyediakan atau mengedarkan, sesuatu penghasutan atau tunjuk perasaan di
mana-mana tempat oleh apa-apa pertubuhan, badan atau kumpulan orang, iaitu
penghasutan atau tunjuk perasaan yang, pada pendapat UNIVERSITI, adalah
memudaratkan kepentingan UNIVERSITI dan Malaysia atau sesuatu institusi pendidikan;

4.2.3 Menyedia, mencetak, membahagi-bahagi atau mengedarkan, atau mengambil bahagian
dengan apa-apa cara dalam menyedia, mencetak, membahagi-bahagi atau mengedarkan
apa-apa dokumen atau lain-lain bahan yang, pada pendapat UNIVERSITI adalah
memudaratkan kepentingan UNIVERSITI dan Malaysia atau sesuatu institusi pendidikan;

4.2.4 Membuat apa-apa kenyataan di sesuatu perhimpunan, apa-apa kumpulan orang di mana-
mana tempat yang pada pendapat UNIVERSITI adalah memudaratkan kepentingan
UNIVERSITI dan atau negara atau sesuatu institusi pendidikan.

Walau apa-apa pun yang terkandung dalam Fasal-fasal sebelum ini yang berlawanan, adalah
dipersetujui dan diakui oleh pegawai dan PENJAMIN bahawa UNIVERSITI mempunyai hak untuk
menamatkan Perjanjian ini pada bila-bila masa tanpa memberi apa-apa sebab penamatan di mana
penamatan sedemikian adalah muktamad selepas memberi notis bertulis kepada PELAJAR dan
UNIVERSITI turut berhak dengan serta-merta berhenti dari membayar penajaan di bawah Fasal 2
Perjanjian ini kepada PELAJAR tanpa liabiliti untuk memberi gantirugi pampasan kepada
PELAJAR tanpa menyentuh hak-hak UNIVERSITI yang lain di bawah Perjanjian ini melainkan
UNIVERSITI hendaklah membayar atau mengatur pembayaran tambang perjalanan balik
PELAJAR yang berada di luar negara pada kadar tambang, kelas dan kelayakan sebagaimana
yang ditetapkan oleh UNIVERSITI sebagai berpatutan dan tertakluk kepada peruntukan-
peruntukan Fasal 2 Perjanjian ini.

FASAL 5 - MEMBAYAR GANTIRUGI
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5.2

Walau apa pun yang terkandung dalam Fasal-Fasal sebelum ini, sekiranya Perjanjian

ini ditamatkan di bawah Fasal 3 atau Fasal 4 atau PELAJAR dan PENJAMIN melanggar mana-
mana terma pada Perjanjian ini, PELAJAR dan PENJAMIN hendaklah bersesama dan masing-
masing bertanggungjawab membayar balik kepada UNIVERSITI apabila diminta dalam tempoh
sembilan puluh hari (90 hari) keseluruhan kos perbelanjaan yang telah dikeluarkan oleh
UNIVERSITI di bawah Perjanjian ini.

Sekiranya PELAJAR dan PENJAMIN gagal membuat pembayaran balik dalam tempoh yang
dinyatakan di Fasal 5.1 di atas, maka pihak UNIVERSITI berhak untuk mengambil tindakan undang-
undang bagi menyelesaikan jumlah tuntutan tersebut termasuk segala kos dan perbelanjaan yang
dikeluarkan oleh UNIVERSITI (termasuk kos guaman UNIVERSITI dan kos-kos lain yang
berkenaan).
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FASAL 6 - INDEMNITI

Walau apa-apa pun yang terkandung dalam Fasal-Fasal sebelum ini, adalah dipersetujui dan diakui
oleh PELAJAR dan PENJAMIN bahawa UNIVERSITI akan ditanggungrugi terhadap apa-apa tuntutan,
tindakan, kerugian, kos, liabiliti- liabiliti dan perbelanjaan (termasuk dan bukannya terhad kepada kos
guaman UNIVERSITI di mana mengikut dasar peguam dan anakguam) yang berbangkit atau berkaitan
dari kemungkiran keseluruhan atau mana-mana bahagian Perjanjian ini.

FASAL 7 - NOTIS-NOTIS
7.1 Apa-apa pun notis tuntutan atau permintaan termasuk tindakan prosiding mahkamah yang perlu
dihantarserah oleh mana-mana pihak dalam Perjanjian ini kepada pihak yang satu lagi mestilah
dibuat secara bertulis dan adalah dianggap sebagai telah dihantarserah dengan sempurnanya:
7.1.1 Jika dia diberi oleh satu pihak atau oleh peguamnya melalui Surat Berdaftar Biasa yang
dialamatkan kepada pihak yang perlu dihantarserah itu pada alamat seperti yang disebut
di dalam Perjanjian ini atau alamat terakhir diketahui dan serahan sedemikian adalah
dianggap telah diterima dalam masa tiga (3) hari dari tarikh selepas Surat Berdaftar
diposkan: atau
7.1.2 Jika dia diserah oleh pihak itu atau oleh peguamnya dan diserahkan secara tangan kepada
pihak yang satu lagi atau kepada peguamnya.
FASAL 8 - SYARAT-SYARAT TAWARAN
Syarat-syarat tawaran selepas ini hendaklah dibaca, ditafsirkan dan diambil kira sebagai sebahagian
daripada Perjanjian ini.

FASAL 9 - MASA

Masa adalah intipati dalam kontrak ini.

FASAL 10 - PENGGANTI HAKMILIK

Perjanjian ini hendaklah mengikut waris peribadi pengganti dalam hakmilik PELAJAR dan PENJAMIN dan
pengganti dalam hakmilik dan penerima penyerah hak UNIVERSITI.

FASAL 11 - PENAFSIRAN

Dalam Perjanjian ini di mana penggunaannya bersesuaian; perkataan-perkataan yang dalam bentuk
tunggal termasuklah juga yang majmuk dan sebaliknya.
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FASAL 12 - PERUNTUKAN

Sekiranya apa-apa peruntukan di dalam Perjanjian ini adalah atau menjadi tak sah, menyalahi undang-
undang atau tidak boleh dikuatkuasakan di dalam apa-apa segi sekalipun di bawah apa jua undang-undang
keesahan (validity), sah di segi undang-undang atau kebolehan untuk dikuatkuasakan peruntukan-
peruntukan yang lain tidak akan dalam apa cara sekalipun dijejaskan atau dilemahkan olehnya.

PADA MENYAKSIKAN HAL-HAL TERSEBUT DI ATAS maka pihak-pihak yang tersebut dalam Perjanjian
ini telah menurunkan di sini tandatangan mereka pada haribulan dan tahun yang mula-mula tertulis di atas.

Ditandatangan oleh

}
............................ N amaPELAJAR TandatanganPELAJAR
Dihadapan
Nama Saksi }
ALAMAT: ! Tandatangan Saksi
.................................................................. }
................................................................................... }
}
Jawatan: }
................................................................ )
No. Kad Pengenalan:
}
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Ditandatangan oleh:

PENGARAH / WAKIL
PEJABAT ANTARABANGSA

UNIVERSITI ..ooooiiiiiiiiee,

Ditandatangan oleh

Nama PENJAMIN 1

Dihadapan

Nama Saksi

Alamat:

Tandatangan PENJAMIN 1

Tandatangan Saksi
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Flow Chart: Procedure of AIMS Program- Outbound

( Start )

A 4

Receive application from applicant

N
Complete ©
Appl

¢Yes

Forward the application to Host Instituition

No
Approved?
Yes

Issue offer letter and agreement to applicant

Applicant
Ac

Issue
cancelat
ion of

tant submit the agreement for stamping purpose at HASIL

v

plicant submit all the require document to International Office

v

Pre — departure briefir\g by International Office

y

Applicant’s Departure

v

Program ended and applicant submit program report to

International Office

y

Issue a certificate to applicant

A

End

37



APPENDIX 7i
AIMS INBOUND PROGRAMME APPLICATION

A N

KEMENTERIAN PENDIDIKAN TINGGI

- ~

SEAMEO

AIMS MOBILITY PROGRAMME
(INBOUND APPLICATION FORM)

Note: (*) must be filled.
1. PERSONAL INFORMATION

Name *: | Mr./Mrs./Ms. .
Affix

Date of Birth:

Passport Sized
Country of Birth:

Photo here (White

Nationality: Background

35 mm x 50mm

Address for
correspondence*:

- Tel. No.
Tel. No. (Home) *: (Mobile) *:
Email Address*:
PASSPORT INFORMATION
Passport Number: Issue Date:
Country of Issue: Expiry Date:

Nationality:
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EMERGENCY CONTACT PERSON

Name: | Mr./Mrs./Ms.

Address:

Telephone No:

Fax No:

Email Address:

Relationship:

2. ACADEMIC BACKGROUND

Home University:

Programme:

Current Semester:

Year: (112 )2 )3 0] al] others: ocovn..

Area of Specialisation:

(Applicable for
research application)

_| sports

Interest: | | Cultural

[] Language

[_| Martial Arts

L OtNEIS: e

* You can tick more than one

PROFICIENCY IN ENGLISH LANGUAGE

[ TOEFL (actual score..................... ) or
Evidence of language L] IELTS (actual score..................... ) or
proficiency: [l TOIEC (actual score..................... ) or
[ Aletter from home institution indicating good English proficiency or
[ ] Others (please state............ccceevinininn. )
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3. PROPOSED STUDY PERIOD AT HOST UNIVERSITY

Duration : | From: Day ............... Month ............... Year...............

Until: Day ............... Month ............... Year ...............

4. PROGRAM APPLIED AT THE HOST UNIVERSITY

TYPES OF MOBILITY PROGRAM
[ Student Exchange

[ Research Attachment

[] Internship

Please consult your Faculty/International Office for the list of courses/subjects offered by host university

Course Offered by Host University

No. Course Name Course Code Credit

5. STUDENT DECLARATION

| declare that all the information provided by me in this application form is true and attached herewith are the
documents required in support of the information provided. | acknowledge that the host university reserves the
right to accept or reject any decision regarding admission or enrolment made on the basis of incorrect information.

Signature: Date:

Name:
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6. APPLICATION CHECKLIST

Application Form (AIMS Programme)
Academic Certificates / Transcript

Proof of English Language proficiency
Front page of passport

Student Reference Letter (Home University)
Research Proposal (if applicable)

Please return all the required documents by email to:
International Office Host University

Tel : (+603) Fax : (+603)
E-mail:

Address : MALAYSIA

N

NOTE: Incomplete application form will not be processed.

7. VALIDATION BY THE INTERNATIONAL OFFICE (HOME UNIVERSITY)

I confirm that this student has gone through the appropriate institutional selection procedures and is recommended
for AIMS Programme at the host university. | hereby confirm the student is qualified to participate in the

programme.

Signature: Date:
Name:
Official Stamp:
Position:
Telephone No: Fax No:

Email Address:

FOR OFFICE USE ONLY (HOST UNIVERSITY)

INTERNATIONAL OFFICE

Application accepted : [ ]vYes [ ] No
Approval: Signature: Official Stamp:
Date:
FACULTY
Application accepted : | [ ] ves [ ] No
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Duration :

Programme :

Approval:

Signature:

Date:

Official Stamp:
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APPENDIX 7ii
AIMS OUTBOUND PROGRAMME

SEAMEO R "

KEMENTERIAN PENDIDIKAN TINGGI

AIMS PROGRAMME
(OUTBOUND APPLICATION FORM)

Note: (*) must be filled.
1. PERSONAL INFORMATION

Name*: | Mr./Mrs./Ms. .
Affix

Date of Birth:

Passport Sized

Country of Birth:
Photo here

(35 mm x 50 mm)
Permanent Address*:

Address for
correspondence
(If different):

Telephone No:

Email Address:

EMERGENCY CONTACT PERSON

Name: | Mr./Mrs./Ms.

Address:
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Telephone No:

Email Address:

Relationship:

2. ACADEMIC BACKGROUND

Degree:
Programme:
Current Level of | Semester :
Study:
Year: L] [] L] L] L] Others: ...............
Area of Specialisation:
(Applicable for
research application)
ENGLISH LANGUAGE PROFICIENCY
Malaysian University
English Test (MUET): Band 6 Band 5 Band 4 Band 3
3. CHOICE OF UNIVERSITY
No. | University Country Duration Length of Stay
From: Day ......... Month ............... Year ........c.....
Until :  Day ......... Month ............... Year ...............
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4. DETAILED INFORMATION OF EQUIVALENCE COURSES OFFERED BY THE HOST UNIVERSITY

Course Offered by Host University Courses Offered by Home University

Course Code Course Name Credit Hour Course Code Course Name Credit Hour

5. PLEASE DESCRIBE WHY WOULD YOU LIKE TO PARTICIPATE IN AIMS PROGRAMME

(Not more than 100 words):

6. FINANCIAL SUPPORT

If you receive sponsorship/financial support for your current study from any agency or education body, please
provide us the following details:

] JPA
Name of Sponsoring [] MARA
Body: | [] PTPTN

[] OTHERS

Bank Information:

Account No: Name of Bank:
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7. STUDENT DECLARATION

| declare that all the information provided by me in this application form is true and attached herewith are the
documents required in support of the information provided. | acknowledge that the home university reserves the
right to accept or reject any decision regarding admission or enrolment made on the basis of incorrect information.

Signature: Date:

Name:

8. VALIDATION AND RECOMMENDATION BY THE FACULTY

I confirm that this student has gone through the appropriate institutional selection procedures and is recommended
for Student Mobility Programme at the host university. | hereby confirm the student is qualified to participate in
the programme.

Signature: Date:
Name:
Position:

Telephone No: Fax No:
Email Address:

9. APPLICATION CHECKLIST

Application Form (AIMS Programme Application Form)
Approval Letter (From Faculty)

English Language Certificate

Academic Transcript

Application Form (Partner University)

Credit Transfer Agreement

Please return all the required documents by email to:
International Office Home University

Tel : (+603) Fax : (+603)

E-Mail :

Address : MALAYSIA

NOTE: Incomplete application form will not be processed.

[ [ [

FOR OFFICE USE ONLY

INTERNATIONAL OFFICE
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Application Accepted :

[] Yes [ ] No

System Code:

STUDENT EXCHANGE

[] Class and Exam
[] Research Attachment
[ ] Internship
Approval: Signature: Stamp:
Date:
FACULTY

Application Accepted :

[ ] Yes || No

Duration :

Programme :

Partner University:

Approval to Study Abroad:

Approval:

Signature: Stamp:

Date:
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APPENDIX 8
AIMS PROGRAMME REPORT

L RS

BeRTAmeAH wuTU s

MINISTRY OF HIGHER EDUCATION

ASEAN INTERNATIONAL MOBILITY FOR STUDENT (AIMS)
PROGRAMME REPORT

HOME UNIVERSITY LOGO HOST UNIVERSITY LOGO

STUDENT NAME (MATRIC NUMBER)

PROGRAMME & FACULTY
MOBILITY DATE:
Email Address:

NOTE: Maximum of EIGHT (10) pages including the cover page
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‘HOME & HOST UNIVERSITY”

INTRODUCTION

Background of host University

Details of exchange — Start and END date of mobility

Host university academic system (eg. Academic calendar; Grading ; course
registration etc)

Campus life : Accommodation; transport ; recreation ; meal etc

e “PICTURES - .jpg”

e o o

2. LIST OF COURSES
List of courses taken at host University

NO | CODE SUBJECT | CREDIT CODE SUBJECT CREDIT
(Host (Host Uni) (Home (HOME UNI -
Uni) University) | Credit transfer)
1 XXX | Orange 2 YYYYYY Apple (Elective 3
subject)
2
3
TOTAL TOTAL

e Results — transcript from host university (Please scan attach your result from Host
University in Appendix A)

3. PROGRAM EXPENSES
*Example (Please edit the table accordingly)

ITEM UNIT COST [HOST COST [RM]
COUNTRY
CURRENCY]
Flight ticket Round trip
Accommodation | 1 (Single or Sharing)/
sem
Insurance 5 months
Electricity 5 months
Laundry 4 times x 5 months
Transportation
Bicycle 1 piece
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Train card 5 months
Bus Ticket 5 months

Clothes

Food
Breakfast 30 days x 5 months
Lunch 30 days x 5 months
Dinner 30 days x 5 months
Supper 30 days x 5 months
Snacks 5 months

Groceries 5 months

Academic
matters

Contingency

TOTAL

LEARNING EXPERIENCE
Academic experience
Cultural experience

Other activities

Include pictures

e o o o .b

COUNTRY EXPERIENCE

Background of the country/region/city/area
Interesting place to visit

Travel tips

e o o (N

7. SHORT VIDEO
e Time: Running length of the video to be no less than 2 % minutes and no
more than 20 minutes.
e The short video is dedicated to show AIMS Programme enable student
dream to study abroad a become reality.
e This short video is also designed to promote a country and student learning
experience at host university.

6. CONCLUSIONS
e Outcome of the programme (Contribution to the nation)
Recommendation
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